Report on an Appointment (Appointment Campaign)
Creating & Managing Appointment Summaries Nanook Navigator (EAB Navigate)

What is an appointment summary? Creating Summaries Through Appointments, continued
Appointment Summaries provide staff and faculty with the ability to record 5. Required to be able to save: Care Unit, Location, at least one service
interactions with students pertaining to a specific appointment or provided, date of Visit and start time.

communication. 6. Not required but highly encouraged: summary details (quick boxes) and

h . . ¢ q h q _ h h appointment summary text.
These instructions are for students who created appointments through an 7. ERUTMAIG 45 B0DZEE A HSG dZHIW BOSH

appointment campaign. To reduce errors in data and duplication of
appointments please use one of the following methods for creating an
appointment summary.

Information
1 Course:

Need assistance? See more resources at https://uaf.edu/gs/nanooknavigator/ or contact uaf-nanooknavigator@alaska.edu 2/24/2022
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Report on an Appointment (Appointment Campaign)

Creating Summaries Through Kiosk Check In

1. If your office is using the Kiosk feature at the office
front desk, then students can be checked in at the time
of their appointment. When a student has been
checked in the advisor receives a message on their staff
home page.

J B_ added to waiting list
Checked in for the 9:00 AM appointment

SeiHoe=——

2. Then you will see a notification in your appointment
queue.

3. Click on the notification icon and then you can click
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Edit & Delete Appointment Summaries
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Click on appointments tab
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Or Click delete
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