Tutor Availability & Calendar Sync
Tutors appointment availability and calendar sync in Nanook Navigator (EAB Navigate)

Where is My Availability?
Availability can be found on the My

Creating & Editing Availabilities

1. Tutors will be provided with a Staff Home role. To change roles, click the
arrow next to the Student Home, Staff Home, or Professor Home. Click on
the role you desire. Don’t have a role you need, click here.

Staff Home =

2. Click on “My Availability”.
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3. Click on “Actions” and add time for your first availability. You may copy a
previous availability if you need to create multiple availabilities.
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Need assistance? See more resources at https://uaf.edu/gs/nanooknavigator/ or contact uaf-nanooknavigator@alaska.edu.



https://uaf.edu/gs/nanooknavigator/
mailto:uaf-nanooknavigator@alaska.edu
https://forms.gle/JbToZC6GbnCzjKBB7
https://uaf.edu/gs/nanooknavigator/files/Nanook%20Navigator%20Setting%20Up%20Drop-in%20Availability%20and%20Calendar%20Sync.pdf
mailto:uaf-nanooknavigator@alaska.edu

Tutor Availability & Calendar Sync

Creating & Editing Availabilities, continued

6. Determine how many students can be in one appointment.

Click the Save button.

8. Repeat this process until all of your availabilities (appointments with
course requirements, appointment without course requirements, (drop-
ins with course requirements, drop-ins

~

Need assistance? See more resources at https://uaf.edu/gs/nanooknavigator/ or contact uaf-nanooknavigator@alaska.edu.
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Need assistance? See more resources at https://uaf.edu/gs/nanooknavigator/ or contact uaf-nanooknavigator@alaska.edu.
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